
The Japan Times Jobfinder user guide 
1) Jobfinder membership registration 
Click on the “Free Registration” button on the front page of The Japan Times Jobfinder. 

 

 
 

After you have read the terms of service and conditions of membership, click the 
“agree” button and input your e-mail address and password. 



 

 

 
 
 
 
 
 
 
 

Please proceed by filling in the fields in the following categories. (Fields marked with a red
asterisk are required.) 
1) Personal information, education 
2) Work experience 
3) Special skills, qualifications 
4) Desired conditions, self-promotion  
5) Preview 

 

 
 
 
 

About the “add” button: After clicking the “add” button, a new window will appear from which 
you can select job type, job experience, etc. It is important that you make these selections as 
accurately as possible as your job applications and recruitment offers will be based on these 
selections. 



 

 
 

) After you become a registered member 

 
 
 
 

After finishing registration, please confirm that you have received an e-mail from 
Jobfinder informing that your registration is complete. If you do not find it in your 
inbox, please check your spam/junk mail. If you still have not received it, please contact 
us.  
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Once you log in, your registered name will appear at the top right corner of the site.  
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As a member, you have access to:  
A) Contact management 

・ Message list 
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A) Contact management 
 
 
 

Each job opportunity on the site will have an “apply for this job” and “bookmark” button next to 
it. The “apply for this job” button will open an application form. 

 
A1) Apply for job and Message list 

 
 
 
 
 

Please check all information before you click the “Send” button to submit your application. 
gistered When a company sends a reply to your application, you will receive an e-mail alert at your re

e-mail address. Please check the contents of this mail before you log in and reply to the company. 

 

 

 

The Message list is for sending applications and receiving replies from companies.  

 
 
 



A2) Bookmark list 
 
 
 
 

Each job opportunity on the site will have an “apply for this job” and “bookmark” button next to it. 
The “apply for this job” button will open an application form, and the “bookmark” button will 
register the job in your bookmark list. 

 

 

B) Information management 

 

 

You may make changes to your registered personal information from the Information Management menu. 
Clicking “Preview” will display your currently registered personal information. 

 

 
 
 
 
 
 
 

At the bottom of every category page is a menu bar for editing your registered information. 

de. 

ep: Saves any changes and takes you to the next registration category. 

Return without saving: Takes you back to the previous page without saving the changes ma
Save: Saves any changes. 
Save & proceed to next st
Save & close: Saves any changes and closes the page.  

 
 
 


